SURFING THE NET EXERCISES

Exercise 16-1 Employment Strategies

OfficeTeam publishes an annual salary guide detailing administrative hiring trends in Canada as well as starting salary ranges for more than 60 administrative positions. Locate and use this guide complete the following: 

A. Connect to the internet and enter the following address: www.officeteam.com/salarycenter
B. Download the current year salary guide.

C. Navigate the guide to locate the following information:

· Four administrative positions and document the salary ranges.  Include from the glossary of terms  in this guide a description of each position

· Two skills and traits employers count on

D. Discuss your findings with your class
Exercise 16-2

The Career Owl website is a leading edge Canadian e-recruiting service that brings post-secondary students, recent graduates and employers together, matching job seekers with employers.

A. Connect to the Career Owl site.

B. Click on the Find a job tab and refine your search for employment listings by selecting a location and type of occupation.

C. Search for three opportunites in your area . If none exist expand your search location.
D. Review the requirements for these positions
E. Browse other areas of this website to learn about other job seeker resources available.

