windows-based exercises

CHAPTER 6
Exercise 6-1: Millennium Appliances, Inc. Brochure

Application: Word (using DTP features)

Using desktop publishing techniques you have learned, create a tri-fold brochure for Millennium Appliances, Inc. In the Introduction chapter of the textbook on pages 7 and 8, you will find information you need to create your brochure. Also, include the following:

A. The Millennium Appliances, Inc. logo. The logo should be the same one you are using for the company letterhead.

B. The company name, and the head office address and phone number at (416) 795-2893 and fax (416) 795-3982. Also, include the head office email address at email@millennium.ca and the website address at www.millennium.ca.
C. The Regional Sales Offices and the Manufacturing Plants addresses. Do not list the managers’ names and titles, since these are not usually included in the brochure of a large company.

D. The products Millennium Appliances, Inc. sells and manufactures. You will find a listing of these on page 8 of the textbook.

E. The services that Millennium Appliances, Inc. offers. Use your creativity to develop a list of the services this company could offer. Also, include the toll-free number at 1-888-795-2893.

F. Millennium Appliances, Inc.’s mission statement or company objectives. Be creative and make up your own.

G. The company slogan – create a catchy slogan for your brochure.

H. Visually appealing graphics.

Exercise 6-2: Millennium Appliances, Inc. Christmas Party Flyer
Application: Word (using DTP features)

Using desktop publishing techniques you have learned, create a flyer announcing the company Christmas party and include the following items in your poster:

· Company name and logo

· Poster title: Christmas Dinner and Dance

· Date: Choose the first Saturday in December as the date of the party

· Location: Westin Harbour Castle, Imperial Room

· Time: Cocktails at 6 p.m., dinner at 7 p.m. and dance to follow

· Entertainment provided by The Heartbeats

· Attire: formal

· Other: The company will be providing transportation to and from the party for local staff and guests and regional staff and guests will be provided with flights and hotel accommodation.
· RSVP to Andrea Rand in Human Resources at head office by 
< choose the first Monday in November as the RSVP date >

· Insert some graphics/borders appropriate to the season and create a visually appealing poster.


