MA  Millennium Appliances, Inc.
3431 Bloor Street, Toronto, ON M8X 1G4

Tel (416) 795-2893  Fax (416) 795-3982



TO:

Mr William Wilson

FROM:
(YOUR NAME)

DATE:

October 10, 20--



Resevrations for Seminar

SUBJECT:


Reservations have been con firmed at the Splendid Hotel for a meeting room and a luncheons for Friday Nov. 16, from nine until five o’clock.for the seminar on “Supervising Employees”.


The meeting room, called the Rose Garden, will seat 125 people. The room is well lighted, beautifully Decorated, and faces the rose garden. The chairs are comforable.


While I was at the splendid hotel, I asked about parking space anditalked with the banquet mgr. about a lunchoen menu. Parking space isad-equate. Mr. Lawrence, the banquet manager, gave me a choice of menus. the ist of choices available is attached. Do you have a preference? We must give a firm com mitment on the number who will attend the luncheom by ten oclock the day of the luncheon.
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